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STAFF LEAVE APPLICATION Q&weour(®

ULAl(Lp MM S 6iT:

STEP 1: APPLICANT LOGIN
(TEACHING STAFF / HM / NON-TEACHING STAFF AND

ALL HIGHER CADRE)

TNSED Schools App-60 M6 username
OMHMID password- LIWETUBRSHE) Login QFWILIALD.

User Name *

Password *
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STEP 2:
e-Profile module-83 Click Q&LIWIQLD.

f(w)

Staff Attendance Student
Attendance

e-Profile

Health Checkup Library Book
Assignment

App Version : 0.0.26

A
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STEP 3:

My profile LDMMID Leave Application  options
GCHIETMILD. Leave Application-g3 Click GI&IWIG]LD.

) C @-I
My Profile Leave
.
@ ~h
f j — gd:&‘ﬁ
f :
Home Maore
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STEP 4:

SMHGUTEMGUWI [HITET 6UEMI 2 61T6M Leave Balance-
¢ update GQI&FUIWIAYLD.

¢ Apply Leave

Enter Leave Balance

January to December Balance

2 Casual leave*

3 Compensatory Leave* L No of r:i-;;y-:.J

4  Earned Leave*

* marked field are mandatory

Enter already taken Leave (if known)

5 EOL on Loss of Pay with
Medical Certificate

6 EOL on Loss of Pay without
Medical Certificate

7  Leave for adoption of Child

8  Abortion Leave

() :

Home More
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STEP 5:

Leave Balance-& update QFUWIHE|L 6T  Submit
Quwweywd. @HSHH HHEUMED (I (PMMD
2 eTef® QFUWIHTL CUTHIOTETH. Hhisefler Leave
Balance @&6menl QuUTHEHGH WLLHGCWL FHTTTs
update GlFWIWLILILI(HLD.

< Apply Leave

6 EOL on Loss of Pay without { No of days ]
Medical Certificate \ /

7  Leave for adoption of Child [ No of day W
. "y
8 Abortion Leave [ No of J

9 Maternity Leave

10 Restricted Holiday

11 Special Casual Leave ‘ No of days

\ Y

12 Study Leave

13  Unearned leave on Medical { No of days \
Certificate \ /
14 Unearned leave on Private [ No of days ‘
Affairs \ :
SUBMIT
(1)

L
Home More
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STEP 6:

@ns ealleunsdlen e

LUMJ&&S6VITLD.

& Leave Balance

Leave Balance

Permission 1 hour

3.0

Balance

Compensatory Leave

0.0

Balance

EOL on Loss of Pay
with Medical
Certificate

0.0

Balance

Leave for adoption of
Child

0.0

Balance

Maternity Leave

0.0

Balance

A

Home

Casual leave

3.0

Balance

Earned Leave

55.0

Balance

EOL on Loss of Pay
without Medical
Certificate

0.0

Balance

Abortion Leave

0.0

Balance

Restricted Holiday

0.0

Balance

More

screen-6V
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STEP 7:

Leave Type-& Click O&WWE|LD. Leave Type
ULIgweL GCHTErmID. HhiSEHEHEGSH ©&6meuwimeor
Leave option-23 choose GI&IWIAYLD.

Leave Type

(O  1.Permission 1 hour

2.Casual leave
3.Compensatory Leave
4.Earned Leave

5.EOL on Loss of Pay with
Medical Certificate

CANCEL OK
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STEP 8:

Lﬂ!_!)@ Leave Duration-60 Halfaday Leave/Full Day/More

than one day option-60 GILM(IHSHHLOMEITEUMEMM click
QEWwe]L.

Leave Duration

@® Half Day

(O Full Day

(O  More Than One Day

CANCEL
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STEP 9:
Half Day Leave G&J6) GIFWIGMT6L Forenoon/Afternoon

2 etei® Q&g CoHlamw CHie Geusmr(BLD. Full
Day Leave GoIeyasig GCadhaow GCsiey
Geueour(LD. Save option-y  &Hlafls  CFLIWELD.
@TMISGEG GCuoULL G HHlmw G Ie] C&FULIHTEL
From Date LOMMID To Date 2 6Maf(H C&WIWLIELD.

Session

(O Forenoon session

@® Afternoon session

CANCEL OK
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STEP 10:

Submit option-& Click GIFUIWIQ|LD. Leave Application
Submit QEFWIWILILL L §)|.

< Apply Leave

Leave Type 2.Casual leave
Leave Duration Half Day
On Date (10/Jun/2022
Session Afternoon session

No of leave days/permissions : 0.5

LEAVE HISTORY LEAVE BALANCE

A

Home M

2 soe
-}
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STEP 11:
SmIG6T60T Leave Application Status “Pending” 6T 60T

Sl GLD. HMisHefledl Leave Application-&(§ 2-WIIJ
siglesnfluller epUyHeL QuUMMLI6T “Approved” or
“Rejected” 6T6U &IM6oorLil& (§LD.

¢ Leave Management

(™) POYYAMOZHI LeaveType 1\, (1)
S cL

' SECONDARY GRADE |

TEACHER

‘>
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6PLIL| &6V & (G LILT6oT:
STEP 12:

Leave History-g3 Click Q&G HMruGeafledr Leave
Application LOMMILD Status-Z LITJ&&EVITLD.

€ Leave History

Leave Type No.of days Status

Casual leave Half Day Approved @
Leave Type No.of days Status
Casual leave 1.0 @
(1)
Home Mc
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¢ Leave History

Leave Type No.of days Status

Casual leave Half Day Approved @
On Date Approved or Rejected By

10-06-2022 MANIVELU S

Session

Evening session

Applied On

10-06-2022

Leave Type No.of days Status

Casual leave 1.0 @

() :

Home More

dkk
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APPROVER LOGIN
(HM/BEO / DEO/CEO AND ALL HIGHER CADRE)

STEP 1:
TNSED Schools App-6V HMmIGefl6or  username

LOMHMID password-g LIWETUHRSHH Login QFWILIELD.

2 t
2 ‘@ Sp
*) x:?* O ¢ ?l = fﬁ‘
= QY &
SO ‘3-,.- ¥ e
Q RS S,
\.\ 3 O C_-‘ _&)‘
'Y_‘-:fﬁ'
User Name *
Password * ‘\:?
oy (s -
2 %\? f‘t‘":ﬁ\ &
E e G
) = >
O / @ E_j @ !::"5:7 - oo C
45_#_.-4- {@J
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STEP 2:

e-Profile module-&) Click QI&FWIGIMT6V, My profile, Leave
Application, Leave Management options G&HT6TMILD. Leave
Management-83 Click GI&LIW6LD.

< e-SR
y (, 0 =
‘ C® i
My Profile Leave Leave

Management
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STEP 3:
PUUSNISS  STHIHBSGWL 6T
CHH&HS MM Leave Applications SHlemguilev CHm6oTMILD.

View Details-& Click Q&WIWILD.

¢ Leave Management

g Jun9 2022 View Details
(1) Leave applications

(L

Home More
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STEP 4:

2160601 & G| 61601 60T LILI T 1Y 1) & 61 60T Leave
Applications-60T (Lp(p efleuyid Hlempuilev CHTETMILD.

< Leave Management

™) POYYAMOZHI LeaveType Y, (3)
' S cL

W
' SECONDARY GRADE

TEACHER

2

o
More
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STEP 5:
Leave Balance-@ click Q&g 6l6vor6voTLILIS MIfl 60T

Leave Balance-8 Approval Q&WIWI6]LD.

< Leave Management

POYYAMOZHI LeaveType %, (1)

S CL

SECONDARY GRADE

TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

LEAVE HISTORY LEAVE BALANCE

LL 2]

(]

Home More
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STEP 6:

(W6 (P6mM eI6rarLItgs Leave Application-
&5 WLHGW Leave Balance Approval GlFuwiw
Geuewor(BD.  Leave Balance Approval-3 &HUMTTSHE)
Approve  3l606VG|  Reject QFWW  Geuewur(BLD.
@smaruurmIsg. AGHHGHS Leave Approval
Qar(hs5s Chil(G allGuy s&sLUUHLD.
(GMILIL: Leave Balance gflunissuuL(®
mmlapuﬂqbﬁ,g,rrsi) Reject GCl&M(H&H&H6VMD. Approve
Qam(HSHHLUNT  Leave  Balance-8  Edit  GQ&uIwW

@uwieor )
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STEP 7:

Leave Balance Approve Q&w g Lile6or,
elleooreooTLILIGTII60T  Leave  Application-&3  Approve
36L6L G| Reject CIFWIWIEOMLD.

<& Leave Management

3 POYYAMOZHI LeaveType Y, (%)
S CL

SECONDARY GRADE

TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

v/ APPROVE (¥) REJECT
LEAVE HISTORY LEAVE BALANCE
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STEP 8:
Approve/Reject QEweemGHLCLIT(H S ).

61116001 GOUTLILIG T (I & (& Status Q5 MlallssLu (L.
@smearuQurmIs gl UlsTai@bl Smeomiseafley all(h Ly ser
&10168L1L(HLD.

< Leave Management

™) POYYAMOZHI LeaveType 1\, (%)
w S cL

. SECONDARY GRADE  Approved

TEACHER

On date No of days
10-06-2022 0.5

Session Applied on
Evening session 10-06-2022

LEAVE HISTORY LEAVE BALANCE

@eéueurm| UGIILIMTATISHET Leave Application-&
alleoremrLtl&seomd WOMID BLULY  6uLpHhIELD
SI6VI6UEVT&EIT Approve GIFIIWIELITLD.

* ko
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