STAFF LEAVE APPLICATION @&wdount” (i) anplp eomsor:

STEP 1: APPLICANT LOGIN
(TEACHING STAFF / HM / NON-TEACHING STAFF AND

ALL HIGHER CADRE)

TNSED Schools App-é0  shuseflesr username  whgb

password-QuwesruRs S Login @einueyb.

User Name *

Password * D
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STEP 2:
e-Profile module-8Click @&utnueyb.
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Today's Status Staff Attendance Student
Attendance

Health Checkup Library Book e-Profile
Assignment

App Version : 0.0.26

A




STEP 3:

My profile wihgib Leave Application options @smedrmyib.
Leave Application-£3Click @&iwueyib.

My Profile Leave




STEP 4:

s5hBuremaw prer ey 2 drer Leave Balance-g3 update

@&swWweb.

< Apply Leave

Enter Leave Balance

January to December Balance

2 Casual leave* No of days

B

3 Compensatory Leave* No of days

4  Earned Leave* No of days

* marked field are mandatory

Enter already taken Leave (if known)

5 EOL on Loss of Pay with No of days
Medical Certificate

6  EOL on Loss of Pay without No of days
Medical Certificate

7  Leave for adoption of Child No of days

8 Abortion Leave No of days

A

Home More




STEP 5:

Leave Balance-£3 update @&wseaper Submit  @&iweyb.
SH5H HHMEM0 RIH (Poop 2 ool GFbsTo GurgGorerg.
shisafledr Leave Balance @someor Qurmsg wi HiGw sHreorms
update @&nutuHIb.

< Apply Leave

6 EOL on Loss of Pay without No of days
Medical Certificate

7  Leave for adoption of Child

8 Abortion Leave

9  Maternity Leave

10 Restricted Holiday

11 Special Casual Leave

12 Study Leave

13 Unearned leave on Medical

Certificate
14 Unearned leave on Private No of days
Affairs
SUBMIT
(1) :
Home More




STEP 6:

85 dflarsSlemer Leave Balance screen-eo umidascomib.

& Leave Balance

Permission 1 hour

3.0

Balance

Compensatory Leave

0.0

Balance

EOL on Loss of Pay
with Medical
Certificate

0.0

Balance

Leave for adoption of
Child

0.0

Balance

Maternity Leave

0.0

Balance

()

Home

Casual leave

3.0

Balance

Earned Leave

55.0

Balance

EOL on Loss of Pay
without Medical
Certificate

0.0

Balance

Abortion Leave

0.0

Balance

Restricted Holiday

0.0

Balance

More



STEP 7:

Leave Type-&3 C(Click @&bweyb. Leave Type uliqueo
Ganermb. HhsEHEGHS Gpemanwner Leave option-g3 choose

@Fwwa)b.

Leave Type

(O  1.permission 1 hour

2.Casual leave
3.Compensatory Leave
4.Earned Leave

5.EOL on Loss of Pay with
Medical Certificate

CANCEL OK




STEP 8:

Yp@ Leave Duration-éo Halfaday Leave/Full Day/More than

one day option-eo @Qurpdswrereubenm Click @&wuayb.

Leave Duration

® HalfDay

(O FullDay

(O  More Than One Day

CANCEL




STEP 9:
Half Day Leave @siey @&isnéo Forenoon/Afternoon

2 aroi() Q&g GsdHlomw BGsiey Geusor@ib. Full Day Leave
Caia@sgy BsSHlomw Bzpia Gausor(ib. Save option-£3 Hlefld
@Fbwaelb. RaTRIsE Guhul L Bslemw Bsie @FsTd From
Date wpgb To Date 2_dreif([p) @&Fiwa)b.

Session

()  Forenoon session

(® Afternoon session

CANCEL oK




STEP 10:

Submit option-g3 Click @&inueyb. Leave Application Submit

@&sUwouUL_Lg).
¢ Apply Leave
Leave Type 2.Casual leave
Leave Duration Half Day
On Date &110/Jun/2022
Session Afternoon session

No of leave days/permissions : 0.5

SUBMIT

LEAVE HISTORY LEAVE BALANCE

A

Home M

O ooo




STEP 11:
shsafleor Leave Application  Status  “Pending”  eTeor

snaor i@ . smsafleor Leave Application-&@ 2_wi siflemfluSleor
®Uys 6 GuibmSlesr “Approved” or “Rejected” 6T60T snreiorSls@ib.

€& Leave Management

(™) POYYAMOZHI LeaveType Y (1)
S CL

' SECONDARY GRADE |

TEACHER

(G

e
Home More




RULSEISE N6
STEP 12:

Leave History-83 Click @e&bgy siusaflesr Leave Application

whHmib Status-gQumiéecomd.

<& Leave History

Leave Type No.of days Status
Casual leave Half Day Approved @
Leave Type No.of days Status

Casual leave 1.0 ©)

A

°
Home More



< Leave History

Leave Type Mo.of days Status

Casual leave Half Day Approved @
On Date Approved or Rejected By

10-06-2022 MANIVELU 5

Session

Evening session

Applied On

10-06-2022

Leave Type Mo.of days Status

Casual leave 1.0 @
(L :

Home More

*kk



APPROVER LOGIN
(HM /BEO / DEO/CEO AND ALL HIGHER CADRE)

STEP 1.
TNSED Schools App-éo  siusaefledr username  whmib

password-83 uwesruhig S Login @abweayb.

User Name *

Password * &
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STEP 2:

Application,
Management-£3Click @&iweayib.

&

e-Profile module-83 Click @e&wgneo, My profile,

e-SR
O
% (@
My Profile Leave

Leave Management options

Leave
Management

°
More

@snesrmi.

Leave

Leave



STEP 3:
RUUSRNISES &TSSMHEGDL Dicroopw @sSHldsncr Leave
Applications Slemguiico Gz mesrgmib.

View Details-83Click @&tnueayb.

¢ Leave Management

g Juno9 2022 View Details
(1) Leave applications

A

L]
Home More



STEP 4:

Sicwars g ol aoriugmmisaflesr Leave Applications-esr apqg
cflaurib Slempuileo @zmedr miib.

< Leave Management

™) POYYAMOZHI LeaveType Y, (1)

s CL

' SECONDARY GRADE

TEACHER

(o

(-]
Home More



STEP 5:
Leave Balance-83 click @e&gy eflaoreorougnflesr Leave

Balance-£3Approval @&dnuey.

< Leave Management

™) POYYAMOZHI LeaveType &, (7)

- S CL
' SECOMDARY GRADE  Fending
TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

LEAVE HISTORY LEAVE BALANCE

A

Home M

o eoo



STEP 6:

WseTemm eflareorifiys Leave Application-&@ wi HiGw
Leave Balance Approval @& @eweor(b. Leave Balance
Approval-83 siflumidgy Approve icoeogy Reject @&y Gauesor (Hib.
8sooriourpdg, AHESsHSS Leave Approval Osnhpds
Crifl_(iy sy sldstUHID.

(@Moy: Leave Balance eflumidstul_@p SlemwpuSlimbsre Reject
@sn(Hidscomb. Approve @asmHidsSlesr Leave Balance-QEdit @ednu
Swoong)




STEP 7:

Leave Balance Approve @&iigSletr, shlesorasorougmmflesr Leave

Application-g3Approve 3|eoeogy Reject @&inucomb.

< Leave Management

POYYAMOZHI Leave Type %, @

S CL
SECONDARY GRADE ~ Fending
TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

v/ APPROVE (®) REJECT
LEAVE HISTORY LEAVE BALANCE



STEP 8:
Approve/Reject  @&FouemsuOUIHSS), oSl rUIUSTI(HSGS

Status @sflefildstupHin. SFHomaTiUTDISSI, YleTau[pbh Sreorkisaflco
ehl([Hloyser &PldsIu(Hib.

< Leave Management

™) POYYAMOZHI LeaveType <, ()
W S cL

' SECONDARY GRADE  Approved
TEACHER

On date No of days
10-06-2022 0.5

Session Applied on
Evening session 10-06-2022

LEAVE HISTORY LEAVE BALANCE

Sciaurm) uesflwrersetr Leave Application-&3
ofiletior soor 1l &eomb whHmitb afl{Hiuy euphiGb Sigaucofssdr Approve
@& weomb.
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